Job Posting
Clinical Coordinator
Department: Clinical / Regulatory
Function: Responsible for planning, conducting, analyzing results, and writing reports for clinical testing including. Serve as a clinical resource for internal staff and customers. Coordinate the medical advisory board. 
SUCCESS FACTORS

Key Performance measure: All required clinical data is developed in a timeframe to support product development, product approval and market release. 
Education requirements:  A degree in a clinical field required, nursing or equivalent. 
Experience: At least 5 years relevant experience. Experience conducting clinical trials a must.  

Abilities: Must have a working knowledge of clinical trials. Must work well with regulatory staff, project team, and investigators. Must have good interpersonal skills. 

JOB ELEMENTS
1) Plan clinical trials to meet company objectives. 
2) Recruit principle investigators. Negotiate Investigator agreements.  

3) Write clinical trial protocols. 

4) Train investigators in the clinical protocol. 

5) Manage clinical sites. Serve as principal liaison between project team members, investigational sites, and the Principle Investigator.  
6) Collect data and write summaries of clinical trials. 
7) Prepare data summary for regulatory documentation.  
8) Responsible for financial management of clinical trials. 

9) Train internal staff in respiratory medicine. 

10) Answer clinical questions from customers as part of the customer service escalation process. 

11) Organize and manage the company medical advisory board.

